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MINUTES OF THE COTTONWOOD HEIGHTS CITY COUNCIL WORK MEETING 
HELD TUESDAY, OCTOBER 4, 2016 AT 6:00 P.M. IN THE COTTONWOOD HEIGHTS 
CITY COUNCIL CONFERENCE ROOM LOCATED AT 2277 EAST BENGAL 
BOULEVARD, COTTONWOOD HEIGHTS, UTAH  
 
Members Present:   Mayor Pro Tem Scott Bracken, Councilman Mike Peterson, Councilman 

Mike Shelton, Councilman Tee Tyler 
 
Staff Present: City Manager John Park, Assistant City Manager Bryce Haderlie, City 

Attorney Shane Topham, City Recorder Paula Melgar, Community and 
Economic Development Director Brian Berndt, UFA Fire Chief Mike 
Watson Finance Director Dean Lundell, Police Chief Robby Russo, Public 
Works Director Matt Shipp, Public Relations Specialist Dan Metcalf. 

 
Also Present: Mayor Kelvyn Cullimore participated in the meeting via speaker phone.  
 
In the absence of Mayor Cullimore, Mayor Pro Tem Scott Bracken called the meeting to order at 
6:00 p.m.   
 
1. Review of City Hall Ribbon Cutting and Open House. 
 
The Business Meeting Agenda was reviewed.  Mayor Pro Tem Bracken reported that the City Hall 
Ribbon Cutting and Open House was a very positive experience for all.  It was estimated that 
approximately 350 citizens were in attendance.  The Public Works vehicles being present was 
impressive and showed the community that they are ready to serve.    
 
Event Coordinator, Ann Eatchel, commented that the event was a success and the committee was 
outstanding.  Gratitude was also expressed to the Youth City Council for their efforts as well.  
Ms. Eatchel kept mementos from the event and planned to incorporate a time capsule of the night’s 
events.  
 
Staff commended Ms. Eatchel for her hard work and effort putting together a very successful event.  
 
Mayor Kelvyn Cullimore joined the meeting via phone and remarked that the Open House was a 
great success.  There was a lot of participation and many positive comments.  
 
2. Public Relations Report. 
 
Public Relations Specialist, Dan Metcalf, presented the Public Relations Report and media coverage 
of the following: 
 
KSL Channel 5 News – Reported on the fall colors and snow topped mountain photos. 
KSL News Radio – The importance of first responders having access to a drug overdose medication. 
Radio – Confirmed Cottonwood Heights residents were without power.  
ABC 4 Utah – Report on the Medical Marijuana Bill and steps to follow.  
KSL Channel 5 News – Cottonwood Heights garage fire displaces a family.  The cause is not yet 
known.  
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KSL Channel 5 News – Report on the new Cottonwood Heights City Hall Grand Opening.  
FOX 13 News – Former USC football player Osa Masina’s appearance in court.  
 
Mr. Metcalf reported that he attended the PIO Conference in St. George where they received great 
information.  He reported that there have been problems with the City website.  It is currently being 
worked on.  It was noted that the newsletter will work more efficiently once the issues are resolved.  
The Citizen Dashboard will be launched on October 13th.  
 
3. Planning and Economic Development Report. 

 
a. Cottonwood Heights Planning Commission Meeting of October 5, 2016. 

 
Community and Economic Development Director, Brian Berndt, reported on the October 5, 2016 
Planning Commission Meeting and stated that nuisance issues will be discussed that were continued 
from the previous meeting.  
 
Action items scheduled included the Little Willow Subdivision and an amendment to the Little 
Willow Subdivision Plat located at 8562 South Little Willow Circle.  Site plan approval was 
scheduled for the proposed Public Works salt storage structure at 6579 South 3000 East.  
 

b. Monthly Development Report.  
 
Mr. Berndt presented the Monthly Development Report and gave updates on the development 
projects for September 2016.  He first described the McCormick rezone located in District 1.  Mayor 
Cullimore suggested that the height of an accessory structure be complementary to the main 
structure.  The City Council concurred and suggested that it also be in accordance with the lot size.  
It was agreed that the height should be a consideration in relation to the main structure on lots 
smaller than one acre.  
 
The Code describing the guest house use was discussed.  City Attorney, Shane Topham, 
recommended reviewing the definition as stated in Chapter 19.04.  Mr. Berndt agreed to report back 
to the City Council regarding possible wording sections and a table format display detailing how 
surrounding cities may determine acceptable sizes and setbacks of guest houses in their cities.   
 
Mayor Cullimore suggested imposing some sort of moratorium allowing time for the issue to be 
resolved.  
 

c. Zoning Definition for Accessory Buildings.  
 
Mr. Berndt gave updates on the possible text changes for an accessory building in Title 19.  Details 
regarding what is acceptable was discussed in detail.  Footprint, height, and square footage were 
addressed.  The process includes a site inspection by staff in order to determine compliance.  
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4. Public Safety Reports. 
  
a. Unified Fire Authority. 

 
UFA Chief, Mike Watson, reported on the week’s events.  Sunday included Station 116 being 
dispatched to the mouth of Little Cottonwood Canyon to assist a hiker who broke his ankle and 
needed help getting out of the canyon area.  Another hiker’s leg became trapped beneath a large 
boulder.  The crew from 108 was flown in with airbags to remove the boulder but they quickly ran 
out daylight and a storm came in.  A pilot from the Department of Public Safety was able to fly in 
and rescue the patient and personnel from the mountain.  
 

b. Police Department.  
 
Police Chief Robby Russo reported that a suspect whose behavior has been escalating over the past 
several months was caught in a compromising position at the Maverik.  The individual was 
identified and a warrant is out for his arrest.  Another incident included a flasher who exposed 
himself near the school.  An individual was found matching his description.   
 
Chief Russo reported that camera equipment at the City Hall has been installed but has not yet been 
activated.  
 
5. Public Works Report.  

 
a. Public Works Update. 

 
Public Works Director, Matt Shipp, reported that the shed will not be in place by the time they need 
to order salt.  The salt will be placed on the pad and the shed will be built around it.  The vehicles 
are still on schedule and training was ongoing.  Potholing, crack sealing, and tree trimming was 
ongoing throughout the City.  It was reported that the street sweeper is out in full force.   
 
Mr. Shipp reported that Permit Officer has closed nine permits with Salt Lake Public Utilities after 
a visit last week.  The patching trailer is in town and training will begin next week.   
 
Councilmember Tyler asked who would be responsible to remove and replace dead trees along the 
north and south running sidewalk on Highland Drive near La Cresta.  Staff believed it was the City’s 
responsibility and will list it as a priority.  
 
6. City Manager/Assistant City Manager Report. 

 
a. New City Hall Report. 

 
City Manager, John Park, presented the City Manager’s Report and stated that SR-209 will be 
replaced and closed by UDOT for two days next year.  He presented a progress report on the 
remaining punch list items that still require attention for City Hall.  The cold issue has been resolved.  
The cement that needs to be replaced was discussed as well as the new pad for the ballot box.  
Instruction pertaining to the audio, security, and HVAC systems needs to take place.  All other items 
were being attended to.  
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Councilman Petersen reported that the neighbors near the City Hall are pleased with the negotiations 
with the City and the accommodations that have been made.  
 

b. Review of Staff Communications. 
 
It was reported that each week staff provides an informational report from each department to update 
the Council Members on the day-to-day activities of the City.  The report is available online.  
 
Councilmember Tyler mentioned that UTA recently announced that they are adding several new 
routes with some providing transportation to the canyons.  Mr. Park reported that the City is trying 
not to have any bus stops near snow tracks.  
 
7. Mayor/City Council Reports.  
 

a. Neighborhood Improvement Grant-Councilman Tee Tyler. 
 
Councilman Tyler described the proposed neighborhood improvement.  Betty Connor from 
District 4 communicated that there are properties in the City that have ignored their landscaping and 
have become unsightly.  Councilman Tyler asked what legal action the City can take to improve the 
situation.  He distributed a handout entitled “Make 12 Better” program.  
 
The City Council discussed options and programs that could be considered.  Mr. Topham discussed 
ways to handle the situation and described the problem of using public money for private property.  
He suggested their recourse would be to proceed under the nuisance ordinance.  
 

b. Dog Parks – Councilman Mike Peterson. 
 
Councilman Peterson reported on a meeting held September 30, 2016 with several dog park 
advocates.  He commented that the City is conceptually supportive of a County-Wide Master Plan 
for Dog Parks.  
 
Staff agreed to look at four items which included a formal GRAMA request for maps of the City’s 
open space, another GRAMA for the budget of the Bark in the Park event, a request for ownership 
of the triangle property, and a letter Salt Lake County sent addressing water retention issues 
associated with the property.  East of the retention basin there is an additional piece of property that 
could be considered although the property owner has already stated that he is not willing to sell.  
 
Staff pointed out that there are concerns with following through on the site and because it is fairly 
small.  If it was developed it would be the only dog park on the east quadrant and would be 
completely overrun.  Mr. Park stated that part of the problem with the property in question is that 
there is a lease for parking for Snowbird.   
 
Mayor Pro Tem Bracken reported that he attended a CH2 Meeting and spoke with the Recreation 
Department on the City’s transition and other things the Rec Center has been doing and will continue 
to do that will allow them to set next year’s budget appropriately.   
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Mayor Pro Tem Bracken reported that the Pickle Ball Courts are getting a shade canopy.  The water 
will also be shut off in the parks throughout the City the third week of October.  The Big Cottonwood 
Marathon organizers will be coming in to present a check to the foundation from the proceeds of 
the race.  
 
It was suggested that during the Bark in the Park event that the pavilion be reserved for the City.  
The Monster Mash is scheduled to take place on Friday, October 28th.   Mayor Pro Tem Bracken 
discussed the transition of lights and decorations for the New City Hall.  The triangle trees have 
grown to the point that is has become difficult for the Rec Center equipment personnel to do.   
 
8. Calendar of Events.  
 

Councilmember Schedules for the next week/2016 Calendar: 
 
a. Oct. 12 – City Council/Historic Committee Meeting 5:30 p.m. Union Cemetery. 
b. Oct. 13 – Youth City Council Annual Dinner 6:00 p.m. City Hall. 
c. Oct. 28 – Monster Mash on Ice 5:00 7:00 p.m. CH Rec. Center. 
d. Dec. 6 – City Employees Christmas Party. 

  
9. Closed Meeting to Discuss Litigation, Property Acquisitions and the Character and 

Professional Competence or Physical or Mental Health of an Individual.  
 
Councilman Tyler moved to close the Work Session and open the Closed Meeting to discuss 
personnel issues at 8:29 p.m.  Councilman Peterson seconded the motion to close the Work 
Session and open the Closed Meeting.  The motion passed with the unanimous consent of the 
Council.   
 
The Work Meeting adjourned at 8:29 p.m.  



























COTTONWOOD HEIGHTS PUBLIC WORKS                                                                                                         
TRANSITION PLAN

 APRIL 1 - NOVEMBER 1
CURRENT WEEK
TASK IN PROGRESS
TASK COMPLETED
TASK BEHIND SCHEDULE
DEADLINE
STARTED
CALENDAR DATES LAPSED

Terminate Contract with Terracare through Council Approval process
Negotiate the purchase of TerraCare equipment per paragraph (b) of Section 7.9 of the 
original contract.  

Have equipment evaluated and determine what will stay in the fleet and what must go.

Meet with Terracare to develop transitional plan 
    in-house development of transitional plan     
    negotiation with Terracare   
Closeout Terracare contract

Establish list of equipment that is needed and when it will be needed.  
      Large equiupment and timeline  
     small equipment/handtools list created    
Sweeper rent with option to buy
Vactor truck purchase (lease/contract)
Terminate sweeper contract (month to month contract)
Rent loaders October to mid march
Sander Stands Ordered
HGAC Contract Approved

3-Ford F-550 trucks       3
3-10 wheeler dump trucks
3-Bobtail trucks
Seattle Ten Wheeler
4- 4x4 Bobtail trucks

Talk to Ross
Follow-up with Cate Equip as alternate location    
Contact commercial realtors   
Email area city managers  
Commit to a site

Utility Location and service confirmation
Temporary Office ordered and set Set up Wednesday August 17
Connex storage buildings aquired and delivered
Shop planning, bidding and acquistion
Site grade and prep
Salt storage construction
Shop construction

Establish list of positions needing to be filled and when they need to be hired.
Public Works Director Advertisement and Hire
CDL license - requirements

Equipment Purchase/Lease

TerraCare Transition

Facility

Facilities at City Property

Personnel

Truck Delivery Schedule
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COTTONWOOD HEIGHTS PUBLIC WORKS                                                                                                         
TRANSITION PLAN

 APRIL 1 - NOVEMBER 1
CURRENT WEEK
TASK IN PROGRESS
TASK COMPLETED
TASK BEHIND SCHEDULE
DEADLINE
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CALENDAR DATES LAPSED
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Department Structure Finalized
Job Descriptions
Advertise for PW positions
Interview and Reposition Employees Internal
Interview and Hire New Employees External
CH Rec contract review and re-negotiation
Policy and Proceedure Draft

Identify equipment purchases and dates for financing
Mack Truck cab and chassis payment
F-550 Purchase
Pursue capital funds from the County

Create public relations campaign on what the City is doing with public works and how 
it will initiate changes to improve those services to the City.
Prepare response report for public perception issues and how they will be dealt with 
i.e. clearing culdesacs, training methods, routes, snow storage areas, etc.
Article for newsletter
Truck parked in public locations for Public Works Week

Training plan on snow plowing
Snow removal plan/snow storage plan Presented to City Council
Snow plow training and route manual
Order logo wraps
Number system for trucks
GPS tracking system operational
Purchase hand-tools

Other

Budget and Finanace

Public Relations



 

 

 

Cottonwood Heights 
Weekly Update for the Week of  

Sept. 25 – Oct. 1, 2016  

 

City Manager 

1. Attended the PIO conference in St. George. Very informative and helpful. Networked a lot and 
shared good ideas to make our PR better. 

2. Nothing by video, pictures, press kits, press releases, and a lot of preparation for open house and 
ribbon cutting. I thought we had a very good attendance. 

Administrative Services 
1. The Art show is underway at Whitmore Lib. We are very excited because we have a record 

number of artists and pieces to display.  We want to invite all council members and staff to 
come to the open house on October 20th. This will be a fun family night that will include a hand 
drawn photo booth, and a professional artist showing his work.  

2. The children’s show will be on October 15th at Butler Middle. It will be a great show! Production 
meetings are also underway for next year’s summer musical, ANNIE.  

3. The City Hall Ribbon Cutting and Open House was a smashing success that drew far more 
attendees than anticipated. Thanks to everyone that participated and made it possible. 
 

Police 
1. Preparations for the City Hall Ribbon Cutting and Open House. Extra effort was put into the 

SWAT van to have it ready for the open house (see pictures below). 
 

Public Works 
1. Public Works tirelessly worked to prepare the new city hall for the Ribbon Cutting and provided 

ongoing assistance to clean up the old city hall. 
 

Pictures 
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Figure 1 - Council Members Shelton, Tyler and Peterson model with the loader that will be used to load salt into trucks during 
snow removal operations 

 

Figure 2 - Flag ceremony performed by Cottonwood Heights Police and Unified Fire during the New City Hall ribbon cutting 
ceremony 
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Figure 3 - There was a great turnout at the ribbon cutting ceremony on Thursday, September 29th 

 

Figure 4 - Mayor Kelvyn Cullimore speaking at the Ribbon Cutting Ceremony 
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Figure 5 -Governor Gary Herbert speaking at the Ribbon Cutting 
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Figure 6 - Metal framing in the SWAT truck 

 

Figure 7 - Wiring and ceiling in the SWAT truck 
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Figure 8 - Ceiling and walls being covered 

 

Figure 9 - Wall carpet installed for sound absorbtion 
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Figure 10 - Ongoing interior work on SWAT truck 

 

Figure 11 - Carpeting is completed in the truck 
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